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DEPARTMENT OF ARCHIVES AND HISTORY 
.. .. RECORDS MANAGEMENT,DIVISION : 

i 

.~ ... 
OFFICE OF THE SECRETARY OF S T ~ T E  : APPLICATION FOR RECORDS RETENTION SCHEDU~E 

~ _ I _  

.~ ..  . ... ~ ~ .. , 

INSTRUCTIONS: See PublicatiAn No. 76-RM-! for instructions on completing this form. Forward signed original to ! ! 

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, ~30334, 
i . .li j , ; 

_. 
FOR RECORDS MANAGEMENT USE 1 __- 

Application Number 7 7 4 b q -  .. i ; 8 i. 
- 

Date fleceived - Date Comdleted ! 

JUL 6 1977 j 

.. Telephone Number : 

! L 
.. ~ 

1 8 1977 I 
I _ ~  

.~ Records Management O f f i c e r  3527 i i Nancy J. Johns/John Hearn 
~ -~ ~ . - 
. . i :  

. . I  

a. U Estaoiisn Retention Schedule;.!ecord will continue to accumulate. 
b. Cl Dispose of present accumulation; no further a&umulation anticipated. <,. . '~ - 

. , . 1 ._ :;. 2;) c. '' -O_ Amend Application T----. No. ~ Checkone: 0 Change; OSupercede; 0 Void ... 
i?.. : :,, ~l.__~_I__._ ~ 

' 4. Datesof Series 
' Earliest Latest EPD MONTHLY DISCHARGE MONITORING REPORTS 

1 6.Division and &ce Function 

5. Records Series Title (foilowed by ritle used in office; if different) 

- . . I .  ~ $ 8 . .  
~. - .  . .  ,. .. . .. 

. Z l  

.. - ~- -.~ __ 
1972 date 

~ 1- 
What is the function of the Division and the Office in which this record series Is created? 

The Environmental P ro tec t i on  D i v i s i o n  i s  responsib le  f o r  t he  implementation, admin i s t ra t i on  
and enforcement o f  the Georgia Water Q u a l i t y  c o n t r o l  Act, t he  Georgia Water Supply Q u a l i t y  
Control  Act, the A i r  Q u a l i t y  Control  Act, t he  Groundwater Use Act, t he  S o l i d  Waste . .. Manage- 
ment Act, the.~Sur face Min ing Ac t  and associated _r s arid regu la t i ons .  

b 
,- 

~ .. . - 1  
.. . .. 

$ ' -  ' i '  ~~- .. r 
I , . .  ~ . ~..I 

- . .~ . .  . - I, ~ ;., .. ,, ; : ( d : . ~ . .  . i i  . -  ., E, . j  CL . . I  

f ,, ,~ 
.~ ._ .: ~ 

. .  . 
.. .-: .. . .. ., .. .. 

~: . . .  .. 
. , /  

- ... 
.. - -~ <.. . . .. Ll' .: . .  

; 
I .I 

.I ... ' .  .. 
r~ 

y ;  ' 

_. . .  : <>. ,.., <c 2: ... . -. ~ 

. 
~ . . . . . .~ . _ _  ~ ~ 

2 2  .~ .. - .. . .. - 
,.. ~ . 

, ~~ -____ ~~ -. - __ . - -- _II_ -~ I 
I 
: 7. Record Series Description This file contains the following documents (include form numbers and rir/es, if any): 

Attach samples of the file. 
Documents relating to: 

Included are: 

EPD mon i to r ing  o f  a l l  wastewater t reatment f a c i l i t i e s  i n  Georgia 

r e p o r t s  and a n a l y t i c a l .  data 
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a l p h a ~ b e t i c a l l y  by f a c i l i t y  . l o c a t i o n  o r  . .  ]name 

i 
. .- . . .  

- .  t -  
File is  arranged: 

j 
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8. Monthly Reference Rate .. . .. How often are records referred to which are: 
5i 

'""y Seven to twelve months old ~ ; Thirteen to twenty-four months old One to six months old 
.. . 

~ .. .. -. 
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? -. &n&-five months and older '.- . .  

. .  . .  
~ ~ . .  _ _ _ ~ _  _I.__ , ~:- .- 

. 
~ .. - ~~'~ ; Other (spec&) < R i  

9. Annual Rate of Aceumula 'on-of Records ! 
: Letter-size drawers a.; Legal-size drawers ; Shelves 

. 



i 11. Reter 

--_I/Iv_--_ym.~--. ___m.-~.~~~__l___ .. ..= _j ---.? -~cI__- . - - ~ - - - . - ~ ~ . . ~ - . " ~ = ~ ~ - .  2-. -__ 

~~- ---% -2 1o~-Quest ionnai r~Place an "X" in the proper c o l u m n .  ~ 

- .--J.f-tnot. where is it? 

I_. ~ 

a. Is this the official copy of the series? 

b, boas the series contain copfidential information requiring security handling? If yes, cite law or regulation. ,i 
__I ___I I_ ~ - 

-. . ,  -~ .- --- ~ 

-~~ ~I 

c. Is this a vital record? 

e. When one or two documents in the file make it necessary to keep the entire file for a tong period, could these 

i .  d. Does this series have h E i c a ~ o r  long terrq research value? 
I 

2 .  

I_____- -.._-- ~ 

-docume nts-be scheduled SBD aratelv? 
-.L.kthaintormation co nta inedmis series ever oubli.&ed? ff ves.'am&-mv. 

g. I s  the infbmation contained in th is  series ever analyzed and/or recorded in a summarized report? 

h. 1s there a duplication of th is  series in your office, or in another office or agency? 
- - . - l f - v - a a m d h ~ - - - . - . . -  .----' 

l.-__l ~ 

_lf.y.esabere? 
QdW . .  Q f u - m e d  ? -- 
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L - k thkse r ies  lor ' 

on Requirements 

"f"zcB . ~ .  
& i the rmrd  series result I n_arnmp- . ut2-_ ~~ ~~ --,_ 

The following requires the series to be kept: 
.& 
-1 

years. a. State Law ep- years. d. Audit period 
b, Statute of limitation -- -years. - --e. Administrative need -- - - ,-.years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

s- 

High reference value 

___I__ - 

12. Amroved Disposition Instructions This agency recommends t h a t  the file series be cut otf a t  t h b  end of each: 
% Calendar Year; U Fiscal rear; 0 Other I_ ___- then, 

B Hold in the current files area ' month(s)- 2 - - year(s); then 
0 Transfer to local holding area, hold 
& Transfer to State Records Center; hold 
@ Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Speciw) 

3 
yearb); then 

yeark); then 

~ 

These instructions apply to al l  prior and future accumulations of the series. 

-- --- 
Records __ Manqemgnt Officer - lsignatvrel I Date 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
of explanation.) 


